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CALL TO ORDER:

There being a quorum, Vice-Chairperson Capones called the pre-bid conference to order at 11:25 AM.
Vice-Chair Capones welcomed the representative of the shortlisted and eligible bidder.

PRE-BID CONFERENCE PROPER

A. Maricar Villamil, end-user/proponent of the procurement, proceeded with the presentation to the

prospective bidders. Please refer to Annex A for a copy of the powerpoint presentation.

The salient points were as follows:

da.

Important Reminder - it is expected of and is the responsibility of the Prospective Consultants to
comply with all the requirements stated by the Procuring Entity

Evaluation Procedure - the Quality-Based Evaluation {(QBE) Procedure shall be used to determine
the Highest Rated Bid.

Approved Budget for the Contract - the Approved Budget for the Contract (ABC) is One Million
Five Hundred Thousand Pesos (PhP1,500,000.00), inclusive of all applicable taxes, fees and
incidental expenses.

Bid Security - the bid security, issued in favor of the Procuring Entity, in the amount stated in the
BDS shall be equal to the percentage of the ABC in accordance with the following schedule and

forms:
N Amount of Bid Security (Equa) to
Form of Bid Sccurity Percentage of the ABC)
Cash or cashier’s/ manager's chack or bank Two Percent
draft/guarantee or irrevocable [etter of credit. (PhP 30,000.00)
Suretly Bond accampanied by a certification coming
from the Insurance Commission that the surety or Fiva percent
insurance company is authorized to Issue such {PhP 75,000,00)
instrument
Bid Securing Declaratlon (duly signed and notarized) No percentage required

Bids not accompanied by an acceptable bid security shail be rejected. Bids should remain valid
120 days after the deadline of submission of Bids.

Important Reminder - In preparing the Bids, the CONSULTANTS should strictly follow the format
of the Technical Proposal-Standard Forms and the Financial Proposal-Standard Forms.
Information and data required in each of the forms should be accurately and properly supplied by
the CONSULTANTS. Failure to provide the appropriate and complete information may cause the
CONSULTANT'S Bid to become non-responsive and, hence, may result to the rejection of the Bid.



Technical Proposal

Eight (8) Technical Proposal Forms {TPF)

Note: The Technical Proposal shall not include any financial information and any Technical

Proposal containing financial information shail be declared non-responsive.

Financial Proposal

Five (5) Financial Proposal Forms {FPF)

Note: All cost shall be denominated and payable in Philippine Pesos

Reference Important point

Technical

Proposal

TPF1 Must be signed by the authorized representative.

With this Form, the CONSULTANT acknowledges BCDA’s right to audit and
inspect all records relating to the preparation of Bids and the execution of any
resultant contract. BCDA's right extends not only to those CONSULTANTS that
are awarded the contract but all those that submitted Bids.

TPF 2 The CONSULTANT is advised to provide all pertinent information and data
required In this Form. Missing information or data may cause the CONSULTANT
to get a rating of ZERO (0} in some of the criterion which will be used in the
Evaluation of Bids.

Supporting documents are required to be attached as part of this form.
Supporting documents are Copy of Certificate of Completion or Proof of Final
Payment.

TPF4 The CONSULTANT is advised to discuss in detail the work plan and
Methodology that the CONSULTANT will use in undertaking the studies of each
and every component enumerated under the Scope of Services in the Terms of
Reference for this Project, namely:

e Graphic design services
» Editorial Services
» Professional photography services (including use of Drone)

; + Prepare print specifications based on concept/design

| ¢ Perform basic color separation services and computer work services.

l ¢ Overall supervision of the production of the Annual Report, including the

' printing, post production and coordination with BCDA.

' s Others
Each of the CVs of the key personnel must be notarized.
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Omnibus Sworn | Must be notarized
Statement

Bid

declaration

Securing | Must be notarized

Financial

Proposal

FPF 1 Must be signed by the authorized representative

FPF 2 Inclusive of all applicable taxes and fees

FPF 5 This form is not applicable. Reimbursements are not allowed.
f. Components of technical proposal

h.

Two {2) proposed concepts/themes for the BCDA 2018 Annual Report;

Two (2) copywriting samples on the overall concept design (theme and rationale)
Two (2) copywriting samples of published works of the copy editor;

Electronic file of the Corporate Profile;

Electronic file of the presentation; and

Portfolio of the Photographer

Creative Team Composition

One (1} Account Manager

One (1) Creative Director

One (1) Managing Editor/Senior Writer and
One (1) Photographer

Timetable

Production timetable for the 2018 Annual Report from concept to delivery will be three (3) to six (6)
months from the Consultant’s actual receipt of the Notice to Proceed {NTP).

Delivery dates may be changed, subject to written consent of BCDA. Consent of BCDA to such change
shall be obtained at least one week prior to the original delivery date.,

Criteria for Evaluation of Bidders

Evaluation Criteria Score Required Minimum
Technical Score i

Applicable experience of the Consultant 120%
(20%)

—— s

Qualification of personne! who shall be 20%
assigned to the project (20%)

Pia roach and P 60%
Methodology (60%)
TOTAL SCORE 100% 70%




Oral presentation of the proposal and the projects previously handled by the Consultant is required

as part of the evaluation.

j- Envelope Labeling
k. Reminders

* Deadline of submission. To avoid late submission, please synchronize your
watches/clocks with the time of the digital clock at the BCDA RECEIVING AREA.
* Take note of the dates in the attachments. {e.g. certificates of satisfactory completion for

completed projects).

* ALL PAGES of the Bidding Documents to be submitted should be initialed by the

company’s authorized representative using BLUE INK.

. Revised Schedule of Activities

Activity Schedule
Deadline of Submission of Bids 9 MAY 2019 (Thursday), 1:00 PM
Opening of Technical Proposal 9 MAY 2019 (Thursday), 1:30PM
Oral Presentation 9 MAY 2015 (Thursday), 2:00PM

m. Terms of Reference (please refer to the bidding documents)

Correction and Clarification in the Terms of Reference

Photography Services

Terms of Reference Correction

transportation, shoot expenses (e.g. clearance | included in the budget.
fees, etc.}) and meals of the crew, BCDA-CCO
staff, subsidiary representatives and models are
included in the budget.

TOR 2.3.2 Expenses related to [and | BCDA shall provide the models.

Hence, not

" The consultant may utilize photos to be provided by BCDA. However, all raw materials provided by

‘ BCDA, including physical files must be returned to BCDA.

c.INo questions were raised during the Question and Answer portion of the Pre-Bid Conference.



1V. CLOSING OF THE PRE-BID CONFERENCE

Vice-Chairperson Capones thanked the representative of the bidder for attending the pre-bid conference
and reminded them that the deadline for clarifications is on 26 April 2019 at 5:00 PM while the issuance
of the bid bulletin and minutes of meeting will be on 29 April 2019. There being no other matters to

discuss, the conference was adjourned.

For information.

BIDS AND AWARDS COMMITTEE FOR CONSULTING SERVICES

SHUA M. BINGCANG
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f.jNSTRUCTIONS: To_Bl-ooERs

Evalu'at'i'o'n' P'ro'c':'éd'ure' '

The Qua!nty—Based Evaluatlon (QBE) Procedure shall be used to
: determme the Highest Rated Bid. .

'--Aroved Budet for the Contract

_The Approved Budget for the COntract (ABC) is One Mllllon F:ve
_Hundred Thousand Pesos (PhP1,500, 000 00), inclusive of all

pplicable taxes, fees and incidental expenses.

_ Bids exceeding the ABC shall automatically be rejected.

. . ty
Form of Bid Security Percentage of the ABC)

Cash or cashier's/ manager's check or bank Two Percent
draft/guarantee or irrevocable letter of credit. (PhP 30,000.00)
Surety Bond accompanied by a certification coming
from the Insurance Commission that the surety or Five percent
insurance company is authorized to issue such {PhP 75,000.00)
instrument

Bid Securing Deciaration (duly signed and notarized) No percentage required
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 COMPONENTS OF ABID

0 Technical Probosai .

o Financial Proposal
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TECHNI CAL PROPOSAL

Eight (8) Technical Proposal Forms (TPF)

"Note. The Techmcal Proposal shall not
include any financial information and a y :

- Techmcal Proposal contamm fmanclal
-'mformatlon 'shall _be declared non-res onsive, -

IPF 1. TECHHIGAL PROPOSAL SUBMGSION FORK
{Lellerhead)

[Date]

The Buds and Awards Commitiee - Consuling Sefvices
Bases Conversion and Development Autharity

2Z/F Bonifacio Technology Center

31 Streel cotner 2% Avanua, Bonifacia Global City
Taguig City

tadigs/Gentiaman:

We, the undersigned. offer 10 provide ihe consulling services for [Tile of Praect] In accordange with
your Bidding Documents dated finseri date] and our Bid. We are hereby submilling our Bid. which
includes this Technical Proposal, and a Fingneiat Propasal seaked under a separate ervelope

in accordanco with ITB Clause 21.1. we canfitm that the informaton comtaned 1+ the elkitelity
documenls submited aarlior fogether with (he Expression of interest remain carreet as of the date of
bid submissan

It negetiations are hekd during the perod af bid vatdity. Le.. before fktzert dale), we undertake 1o
negolizte oa the basis of the propased stalf. Our Bid 15 Hinding upon us and subiect 10 the
modifications resuling from conteac! nogotiations

Ier decerdance with GCC Clause 51, we acknowidge and acoept the Procuring Entity’s right to
inspett and audit all tecords relating 1o our Bid iIrespective of whather we enter into a confract with
the Procyring Entity as a result of this B or not

We uncerstand you are nal bound o accept any Bid recennd for tha sefaction of a consultant for the
Praject

We acknewledge that faitwre to sign this Techrical Propasal Submissien Form and the
abovementoned Fivancial Propass! Submission Form shall be a grourd for Lhe rejoction of our Bid

Wa reman

Yowars smearaly,

Authorzed Signature.
Nama and Title of Swgnatory.

Name of firm:
Addrass.
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T T2 comomrsRsecs TPF 2 CONSULTANT’S
e v _°r 2 CONOCLIANTS
REFERENCES

Wsing the format belew. provide information on each progact far whigh your firm/entsty, eilher
) individually, as a corporata antily, o 4% ane of the major companies within an association,
ol was legally contracted

P e G Note' The CONSULTANT is adv:sed to

Tocaton withm Camiry Trotasodna Sl Provded by f o‘"de a“ pel’tlnent Informatlon and
Your FirmiEntitylprofiies) :

Rame of Clent S of St _ata reqmred in this Form: M:ssmg
o Sl information or data may cause the ==
Start Date (Menth/Year): (C::::::Z:r?ale Approx. Value of Services CONSULTANT to get a rat““g of ZERO . ._

Hame of Assoemted Consullants, 4 any. W2 of Months of Prolessional S1afl (0) In some of the crlterlon whlch wI’l

Provded by Associated

Sonsultants: : : .
Mamg of Senior Staft {Project DirectoniCoorhinator, Team Leader) votved and Functions " e used ln the Evaluatlon of B’ds- B

Petformed.

Marrative Description of Project:
Desenption of Actuat Services Prawided by Yaur Staff:

'Suppartmg documents are requ:red to. S
be attached as part of this form. -

Bl (Sxnatuie ever prnted nama of Autharized Representatne]
[Tdie)

{hamo ot ) " upportmg documents are Copy of
Ct_artlﬂcate of COmpletlon or Proof of
B Fmal Pa_yment '

TPF 2. COMMENTS AHD SUGGESTIOHS CF CONSULTANT OH
The TERMS OF REFEREKCE

[Signature ovar printed name of Authorized Representative]
(Tt}
[Hame of Fien)
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- TPF 4. DESCRIPTION OF THE METHODOLOGY AND
~ WORK PLAN FOR PERFORMING THE PROJECT

" The CONSULTANT is advised to discuss in detail the work plan and
Methodology that the CONSUL‘I‘ANT will use in undertakmg the -
studies of each and every component enumerated under the Scope of
Services in the Terms of Reterence for thls Pro;ect, name!y. :

Graphlc des:gn services
Editorial Services -
Professional photography services (mcludmg use of Drone)
Prepare print specifications based on conceptldesngn SRR
. Perform basnc color separatlon services and computer work i
- services. . B
- Overall supennsnon of the productlon of the Annual Report, RREEE
i including the prmtlng, post product:on and coordmatlon w:th
'_Z'BCDA. DR : :
j Othe' e

“TPF 4. DESCRIPTION OF THE METHODOLOGY AMD WORK PLAH
FOR PERFOAMING THE PROJECT

= An Oral Presontanon 15 requered for TRF 4. The Oval Presentaton shall wickude company profile of
e bidder and fis regional commurnieations fiem affkate and fts Technical Propesal

+ fnchuge a5 part of ihis TPFA the prinfout of ihe Methodelogy and Wtk Pian, the presentalion end
the Rash drive contaimng tha Blo to bo used in the Orzi Presentation. Dioder shoukd be able to
address compalitelily fssues by bringing your awn lamep or seving the presentation in POF format

[Sagnature cvar prnted name of Authonized Represaniative]
fTite)
fHame of Firm}




TPF 5. Team Compaosition and Task
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Koy Stafl

Nams Position

Account Manager

Creatwe Director

Managing Editar/Seror Weater

) COMPOSIT!ON AN D ASK : - Whete appheable. Indieate refatianshigs amang the Consultant and any partner and’or subconsultant, the
L o Procuring Entity, the Funding Sourca and ather partias or stakaholders,

[Snature over printed name of Authorized Representatne)

[Tive)
[Name of Firt}

TPF 8. FORMAT OF CURRICULLM VITAE [CV} FOR
PROPOSED PACFESSIGHM. STAFF

: Praposed Position,

Name of Firm

: Maome of Statl

& Roegistared Prolession

Date of Brth:

Years with Fitm: Currant Position In tha Firm:

§ Education

fl (Summarize ceviegetmiversily and olher specialized oducaiion, giing Rames of sCHOGIS, GHes

ttended. and degrees obtained uting the maliix boiow]

CollegeiUnieersity

Degree/Tite Qptained

Inciusive Dates

TralnlngsiSaminars

[Summarize the traimngs, seminars and wivkshops underiaken, including those conducted by tha

norminated key slaff, using tha matrix befow]

Title/Descriplion

Conducted by |incluswe Dates

Venua Imugivement®




'CURRICULUM VITAE
- (CV) FOR PROPOSED
PROFESSIONAL STAFF |

= G an outing of membershins in profpssionat Socienes using the malrix below]

Projects lindariakan/ Major Accounts Handled: Prowide outfine of projects underiaken tsing the
malrix below]

B it sk accountsiprojocts wilhin the period for the last five (5] years.
[ Similar projects are annual repori, giossy mapaznes, coffee Lable book, BrOGRUGS, COIDOraTe

cakendars, efe

Provide the names and addrass of employng company wsing the matrix below and conlinue on

Bl sepantie sheet if necessary

TittefDescriptian Conducted by Inclesive Dales Invgleement®

Projects Frosently Being Undarlzken
[Prowvida outtine of on-gaing projects using the malrix befow)

Title/Descuplion Chant Pasitgn Start Date End Date

Name of Date of Conferment! | License/Professional Valdily Date
Soclety/Commisson Regqist:ation Nurnber

Languagos

[l [Using the formal below, sndcate profiency of languages famikar with proficiency whother excelient,

good, ki, oF poot in speaking, eading. and wiiting)

Praficiancy,
Speaking Raading Vriting

Languaga

M Employmeant Record:
B [Starking with present pesition, Kstin reverse order every emplosment held by formtatod staff List :
aX posilions since gradughon, giving dales, names of ermploying organitations, tifles of pesitions held, B

and localons of projects  Indicale relevant nek expertence of stalf tn hissher nominaied positicn.

Bl For expenience in last o years, also give Iypes of aclivilies performed and cheni references. where
i aporopriate]

Certification:

1. {fef name of proposed professional staff], certify thal to the best of my knowlcdpe
and belief, these dala corsectly describe me. my qualifications, and my expetience

Commitment:
| Furthar commit that | shall weork for the Consuiting Sarvicelor the Productionof ihe

BCDA 2018 Annual Report as fnomieled position] of fname of bikding fitm] ence awarded tha
cantract

Date.

[Signature over ptinted name of nominated key staif}

Date-

{Signature over printed name of authcrired representative of the firm]

j Paponar; Neter Provide eppliceble o ta sub
whiwational attaivment and traivings wndcrtaken. Qnle thoxe
anpporting o will be considered for

29 Apr 2019
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TPFT. TIME SCHEDULE FOR PAGFESSIONAL PERSONNEL

Months {in the Farm of a Bar Char)
Raparts 4 5 & Number ¢f Manths
DugrAativities

Subtotal (1)

Suptatat (2)

TPE7. TIME
SCHEDULEFOR =
PROFESSIONAL
'PERSONNEL '

Subtotal (3)

Part-ime:

8 Activities Duraton

Lacatan Signatury

Jl (Authorized representalive)
Bl Fut Name:

TPF B, Acthvity (Work) Schedula

A. Aclivity (#ork) Schedule (in Bar Chart)

(11,254, sle. are manths [rom the stan of project }

Znd 3rd Ath Sth Gth
Aty (Watk)

8. Compitionand Submissionof Reports

Reparls

[Sianatre over printed name of Authonzed Representatre]
[Tire]
[Mama of Firm
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'FIVE (5) Financial Proposal Forms (FPF)

Note: All cost shall be denom nated and
-.payable m Phlllppme Pesos.

FPF 1. Financiaf Froposal Submisskon

{Bato}
{Name and adaress of the Procurng Endity]

Ladies/Gentlemen.

We, the undersigned, offer to provide the € icestar Iha ionof the BGDA 2018 [
AnnvalReportin accordance with your Bridding Documents dated finsert date] snd our Bd

(Technical and Financral Proposals). Our attached Financial Propesal is for the sum of famownt in
words and figures]. mclusve of alt appheable taxes and fees

Car Firancral Praposal shall ba binding upan s subject to the modfcatons resuling fiam
Coniract dogolialions, up 1o expration of the brd validity peticd. { & . [Date]

In accardance with GEC Clause 51, we acknowledge and accept BCDAS tight 10 inspett and
audit all records refating to our B serespoctive of whether v enter inlo a conbract with BCDA as a
result of this Bad

We confirm that we have fead. understood and accep! the contents of the Instrucuans to Bidders
{TB). the Bid Data Sheet (BDS), General Conditions of Contract {(GEC), Special Conddions of
Contract {SCCY, Terms of Roference (TOR). the prowssions refating 10 tha eligibinly of Consultant
and the applicable quidelnes for tha procuramant rules of the Goeernment of the Phiippines, ary
and all Bd bulienns issued and ether attachments and iclusions meluded i the Bdding
Dotuments SeRl 10 us.

Vo undetstard you dre nol bound o accept any Bid you recene

We reman,

Yours sincerely,

Authatized Signature
Name and Tille of Signatory.
Name of Firm

Acdtess:
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FPF 2. SUMMARY OF CosTS

Amount io
Philippiae Peso

Remuneration
Miscellaneous
Subtetal
All Applizabie Taxes and Feen

Total Amount of Financial Proposal

~ Summary of
. Costs

{Signature over printed name of Avtherized Reprezentauve)
{Title}
{Heme of Firm)

FPF 3. Breakdown of Price per Activity

Activity No.: 1
Activity Hame: Creative Services

Description: Development of the concest/theme
development and desizn for the BCDA 2018 Annual
Report.

Price Compouent

Amount in Philippine Peso

Remuneranon
Liscellanscus Expenyes

Subtotal

Activity No.: 2
Activity Name: Editorial services

Description: I 3l siansgem

coprvTitng, copy 15 and pros st

Creaticn of an edizerial teaen cemposed of 544 writers
uncluding the maneging sdisor/ sens Brites)

Price Component

Amonat in Fhilippine Peso

Remuneration
MKiscellaneous Expenses

Subtotal




FPF 4. Breakdo
of Remuneration
per Activity .

FPF 4. Breakdown of Remuneration per Activity

Activity No. 1

Ramne:

Pesition Ko, of Man- | Remuncration
Monihs Rate

Amonnt

Kev Fersennel
Suppsrt Stall

Sulbtatal

Activity Na. 2

Pogition Ho, of Man. Remuneration
Months Rate

Amovnt

Kev Fersonaet
Support Sl

Bubtotal

FPF 5. REIMBURSABLES PERACTIVITY

-NOTAPFLICABLE-

29 Apr 2019



29 Apr 2019

FPF 6. MISCELLANEOUS EXPENSES

+
Note: Description Items that are not applicable should be deleted,
atRers may be added.

Activity No. 1

 Wiscellaneous
" Expenses




29 Apr 2019

0 One (1)Account Manager |

-One (1) Creatwe Dlrector

EJ One (1) Managmg EdltorISemor erter and

1:] One (1) Photographer B






















29 Apr 2019

_%;:1_.-.-.:REMINDERS
. E]Deadlme of $llbI1‘II$SIOI1 To avond late submtssuon, please

'Synchromze the time of your watches/clocks w:th the t:me of
‘the digital clock at the BCDA RECEIVING AREA R

EIfDEADl.lNE is at 6 MAY_ 2019 MONDAY"_ 10 OOAM |
DOPEN!NG OF B!DS is at 10:30AM ' S

o Followed by the Oral Presentatlon from 11 'BOAM to 12 OONN

. [Il‘l"ake note of the dates in the attachments. (e.9. certlflcates
- of satisfactory completion for completed projects).
e _EIAl..L PAGES of the Bnddmg Documents to be subm:tted
should be |mt|aled by the company’s authorized
representatlve usmg BLUE INK. '




